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1. Nguoi c6 lién quan phdi nghién cibu va thue hién diing cdc ngi dung cia quy trinh nay.
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2. Néi dung trong quy trinh nay ¢6 hiéu lyc thi hanh nhu sw chi dao ctia Hiéu trueong.

3. Méi don vi dwoc

liéu, dé nghi lién hé voi Ban

b, giang vién va nguoi lao dong

tin khi can.

cung cdp 01 ban file dién tir. Cac don vi khi c6 nhu cdu bé sung thém tai

bao dam chat liwong dé ra sodt va cdp nhdt theo thuc tién. Can

dioc cung cdp file mém trén mang noi bé dé chia sé thong
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Ngay sira
daoi

N¢i dung
thay doi
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1. Muc dich
Quy trinh dugc thiét 1ap, thuc hién va duy tri nhim hudng dan, kiém soat hoat dong
tra tai liéu ctia nguoi st dung tai Thu vién Truong Pai hoc Tai chinh - Marketing

2. Pham vi 4p dung, trach nhi¢m

2.1. Pham vi ap dung

Thu vién Trudng Pai hoc Tai chinh - Marketing.

2.2. Trach nhi¢m
- Cén b, vién chirc chuyén trach Phong Quan Iy khoa hoc va Hop tac quéc té;
- Ngudi ¢6 nhu cau sir dung tai liéu

3. Tai liéu tham khao

- Lujt thu vién sé 16/2019/QH ngay 21 thang 11 nim 2019 ciia Qudc hoi nuée Cong
hoa X3 hoi chii nghia Viét Nam;

- Quyét dinh s6 1726/QD-PHTCM ngay 5 thang 7 nim 2022 cta Higu trudng trudng
Dai hoc Tai chinh - Marketing ban hanh Noi quy Thu vién Trudong Dai hoc Tai chinh —
Marketing;

- Quyét dinh s6 1727/QD-DHTCM ngay 5 thang 7 nam 2022 ctia Hi¢u trudng trudng
Pai hoc Tai chinh - Marketing ban hanh Quy dinh st dung Thu vién Trudng Dai hoc Tai
chinh — Marketing;

- Quyét dinh s6 51/QD-DHTCM ngay 9 thang 01 nim 2025 cua Hiéu truong Trudong
Pai hoc Tai chinh - Marketing ban hanh Quy dinh vé& chuic ning, nhiém vy, quyén han cta
Phong Quaén ly khoa hoc va Hop tac qudc té thude Trudong Dai hoc Tai chinh - Marketing.

4. Khi niém va chir viét tit
4.1. Khai niém
Khong co
4.2. Chir viét tit
P.QLKHHTQT: Phong Quén ly khoa hoc va Hop tac quéc té
TL: Tai liéu
TV: Thu vién
5. N¢i dung
5.1. Lwu d6 qu4 trinh
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, Don vi thue A o~ Biéu miu ﬁ
Buwéc - Luwru do thwe hién A
hién : : Ho so
1 Nguoi st dung
Vién chirc
2 P.QLKHHTQT Tiép nhan TL tra
5 Vién chirc
P.QLKHHTQT
Khong dat
n ’ Pat +
Vién chire
\ P .QLKHHTQT; X1y vi pham
Nguoi sir dung
Vign chtie Lam thu tuc tra
s | PQLKHHTQT
Théng ké bio
(| vienchic 40, I ho s BM/P.QLKH
P.QLKHHTQT HTQT/07/01
L |
5.2. M6 ta ndi dung chi tiét
| ; 5 Ponvichiju | Thoi | Két 2 x j
Bude Noi dung " = " : Bieu mau
trach nhi¢ém gian qua

1 Nhu céu tra TL Ngudi sit dung <1 phut

Vién chic

2 | Tiép nhan TL trd p.QLKHHTQT <1 phut
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. . N e A
Budée Noi dung Donvichju | Théi | Ket | pg, 0z,
trach nhiém gian qua
Kiém tra tinh trang TL: o
- Pat chuyén sang budc 4; Vién chire
- Khong dat: xi ly vi|Pp.QLKHHTQT | <1 phut
3 pham theo quy dinh cta
Thu vién
Lam thi tuc tra TL :
- Quét tra tai liéu trén
phan mém;
- Nap tir tai liu;
- Cap gidy da tra tai ligu Vién chirc
4 (truong hop tre han, <2 phut
mét sich... can nhan | T-QLKHHTQL
béang tot nghi€p);
- Ghi chu thong tin tai
liéu mat trén phan
mém
Théng ké bio cdo, luru hd Vién chirc BM/P.QLKH
5 SO P.QLKHHTQT HTQT/07/01
6. Biéu miu
Ma hé Thoi gi
TT Nji dung rano Noi luu i
biéu mau luru
{ | Théng ké s6 lwong NSD BM/P.QLEHETQL | | oLkHHTQT | 5 nim
muon - tra tai liéu Thu vién /07/01
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BM/P.QLKHHTQT/07/01

TRUONG PAI HOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH - MARKETING Poc lap — Tu do — Hanh phiic
PHONG QUAN LY KHOA HQC
VA HQP TAC QUOC TE

THONG KE NGUOI SU DUNG MUGQN — TRA TAI LIEU

THU VIEN
Kho tai | S61 S0 lwgng
otai | So lwong - o
T liéu NSD Doc trong | Mwon | Tailiéu Tong cong | Ghi chu
ngay vé nha tra
1
2

Thénh phé Ho Chi Minh, ngay...thang...ndm 20...
NGUOI THONG KE
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